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INTRODUCTION 
 
This is a Request for Proposals (RFP) to provide engineering and design documents for 
the Headworks Rehabilitation Project (Project), as described in the City of Stockton 
Regional Wastewater Control Facility Capital Improvement and Energy Management 
Plan, dated August 2011. 
 
In 2011, the City of Stockton adopted the Capital Improvement and Energy 
Management Plan, dated August 2011 (CIEMP).  The CIEMP provides a strategy for 
planning and implementing improvement projects for the Regional Wastewater Control 
Facility (RWCF) in multiple phases.  The RWCF CIEMP lists forty-six (46) near-term 
Projects at the RWCF required to maintain compliance with the National Pollutant 
Discharge Elimination System (NPDES) permit; extend the useful life of existing 
facilities; improve working conditions; and recommends a number of energy projects 
that emphasize energy saving measures. 
 
This RFP is the first of approximately six (6) design packages to be released within the 
next five (5) years to implement the recommendations contained in the CIEMP.  It is the 
intent that the work product produced as part of the subject RFP integrate with the other 
design packages.  
 
1.0 BACKGROUND 
 
The City of Stockton (City), located in San Joaquin County, owns and operates its 
wastewater collection, treatment and disposal system.  Through the Municipal Utilities 
Department (MUD), the City provides wastewater services to customers within City 
boundaries, the Port of Stockton, and surrounding urbanized County areas.  
Wastewater treatment is provided at the Regional Wastewater Control Facility (RWCF), 
located adjacent to the San Joaquin River. 
 
In 2010, the City commissioned the Capital Improvement and Energy Management Plan 
(CIEMP) for the Regional Wastewater Control Facility (RWCF).  The plan consists of 
two parts: the capital improvement plan, which focuses on the wastewater treatment 
facilities improvements, and the energy management plan, which provides an approach 
for developing energy sources and improving energy efficiency at the RWCF.  A copy of 
the CIEMP can be found on the City’s website at the following web address: 
http://www.stocktongov.com/files/rwcf_ciemp.pdf. 
 
The CIEMP was adopted by the Stockton City Council on August 9, 2011 (Resolution 
Number 11-0221), and on July 10, 2012 the Stockton City Council authorized the 
issuance of a Professional Services Request for Proposals to complete the Engineering 
Design and Environmental Analysis of the RWCF CIEMP Phase 2 Projects (Motion 
2012-07-010-1503). 
 
On March 5, 2013, the City Council authorized a professional services contract to 
prepare the Environmental Impact Report, CEQA Plus document and any associated 
documents for the RWCF CIEMP (Motion No. 2013-03-05-1203).  The environmental 
clearances for the Headworks Rehabilitation Project will be covered under this Project-
level Environmental Impact Report. 

http://www.stocktongov.com/files/rwcf_ciemp.pdf
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2.0 SCOPE OF SERVICES 
 
The purpose of this RFP is to solicit proposals for the production of design and 
associated supporting documents to construct the Headworks Rehabilitation Project.  
This scope also involves the inclusion of a third-party Construction Manager in the 
Consultant’s Team for the purpose of completing a Constructability Review. 
 
The CIEMP analyzed several alternatives for rehabilitation and replacement of the 
RWCF Headworks Facility.  The CIEMP provides one recommended conceptual design 
(Alternative 2 – Hybrid Rehabilitation) to rehabilitate the RWCF Headworks Facility, and 
includes an auxiliary peak wet weather pump station and associated piping. The 
auxiliary peak wet weather pump station was added for the purposes of providing 
bypassing during construction and providing pumping capacity for a peak wet weather 
event.   
 
In general, the deficiencies identified at the Headworks Facility as part of the CIEMP are 
as follows: 
 

(1) Limited Reliability of Mechanical Equipment 
(2) Corroded and Obsolete Equipment 
(3) Flooding 
(4) Lighting 
(5) Septic Issues 
(6) Poor Ventilation and High Concentrations of Hydrogen Sulfide Gas 
(7) Structural Deficiencies 

 
The Scope of Work shall span from and include the influent collection structure to and 
include the raw sewage pump station.  Proposal must include, at a minimum, the repair 
and/or replacement of the influent collection structure, influent slide plates, influent 
pipelines (between the influent collection structural and headworks), screening, new 
hydrogen peroxide chemical addition and injection system, flow meters, grit removal, 
raw sewage pumps (if appropriate), all safety related items, sampling equipment, 
ventilation system, and structural deficiencies.  Consultant shall take into consideration 
current NPDES permit-related conditions, design standards for safe equipment access, 
and take into consideration sampling and daily maintenance activities. 
 
The scope of services may incorporate the auxiliary peak wet weather pump station and 
piping, or some variation of the facility, but the Consultant’s Proposal must contain 
provisions for the facility to handle peak wet weather flows and bypassing flows during 
construction. If the proposed design does not conform to the recommended conceptual 
facility contained in the CIEMP, provide reasons for the change and cost impacts; and 
consider both initial capital costs, and the life of equipment operations and maintenance 
costs. 
 
A Value Engineering Firm will be retained by the City using a separate selection 
process.  The selected Consultant is expected to make their work product available for 
review and evaluation.  Any comments from the Value Engineering Firm, which the City 
deems worthwhile and is in the best interest of the Project, shall be incorporated into the 
Project by the selected Consultant.  
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The following are the minimum required services that will need to be included in the 
Scope of Services in the Proposal: 
 

2.1. Task 1 – Kick-Off, Progress, City Council, City Council Subcommittee 
Meetings. 
 
Kick-off meeting and progress meetings with City staff, coinciding with major 
milestones.  Within Proposal, identify the number of progress meetings with 
City staff.  These meetings are not considered a part of any investigative, field 
visits and/or research efforts the Consultant will need to conduct to execute the 
intent of the Project. 

 
 Consultant shall allow for two (2) meetings with the environmental impact 

report team and City in order to coordinate the Project with ongoing 
environmental clearance work. 

 
In addition, the Consultant team shall be prepared to attend two (2) City 
Council Subcommittee meetings (Council Water Committee and Water 
Advisory Group), and one (1) City Council meeting, held at Council Chambers.  
The Consultant shall prepare and print-out copies of all presentation materials, 
and collaborate with City staff in all meetings.   Consultant shall prepare 
PowerPoint presentations for City review and materials to be distributed at 
meetings with the City Council, Council Water Committee and Water Advisory 
Group.  

 
Deliverable:  

(1) Progress meeting agendas and minutes.  PowerPoint presentations and 
materials for distribution 

(2) Monthly progress status reports 
 

2.2.   Task 2 – Data Collection, Utility Research, Review and Assessment. 
 
Consultant will be allowed access to City records and plans; and access to 
draft sections (relevant to the subject Project) of the draft Environmental 
Impact Report for the CIEMP.  Consultant shall be prepared to research 
electronic and hard-copy documents at City facilities.  Consultant shall not 
remove original documents from City premises.  If information, drawings, 
specifications, reports, and manuals are not found by Consultant’s research at 
City archives, Consultant shall develop a data request list for City to conduct its 
own research.  As-built information for the existing Headworks Facility is 
limited.   
 
Perform research and coordination in order to identify existing utilities, verify 
as-built locations and determine unknown utility locations throughout the 
Project site.  Perform potholing and subsurface surveys to locate and verify 
underground installations and identify any potential conflicts.  Locations and 
depths shall be shown on construction drawings.    
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Deliverable:   
(1) Written data request list.  Allow the City with two (2) weeks to respond 

to request 
(2) Utility pothole data/results 

 
2.3. Task 3 – Document Management.  City shall pay for and implement the web-

based document management software EADOC for the duration of the Project 
Contract. City shall make available training for Consultant and subconsultant 
staff.  Consultant team will utilize and make all electronic submittals available 
through EADOC.   

 
2.4. Task 4 – Pre-Design Report.  After consultation and consensus with City staff on 

the selected design, Consultant shall prepare a Pre-Design Report, detailing 
the proposed design for the Headworks Rehabilitation Project.  The minimum 
required contents of the Pre-Design Report are as follows: 
 

2.4.1. Preliminary Design Plans 
2.4.1.1. Drawing Index 
2.4.1.2. Title blocks and drawing layouts, consistent with City practices 
2.4.1.3. General symbols, legends and abbreviations, consistent with City 

practices 
2.4.1.4. Process Schematics 
2.4.1.5. Hydraulic Profile 
2.4.1.6. Hydraulic analysis of flow, solids, grit and screenings through the 

new Headworks Facility from influent gates through the raw 
sewage pump station 

2.4.1.7. Identify any upstream or downstream impacts or changes to the 
treatment process as a result of the Headworks Project 

2.4.1.8. Basis of Design Report - Design data and criteria 
2.4.1.9. Preliminary site plans 
2.4.1.10. Determination of chemical injection point for odor control 
2.4.1.11. Preliminary existing utility plan of above- and below-ground 

facilities. Identify utilities potholed.  Suggest any changes to the 
main electrical utility, as well as, electrical utilities for the 
Headworks Project 

2.4.1.12. Building layouts, utility alignments and architectural elevations 
2.4.1.13. Plans and profiles of new proposed pipelines and facilities to a 

preliminary level 
2.4.1.14. Architectural plans with the end result being a building standard 

that can be applied to all the other, future design packages that 
gives the RWCF a consistent look in the areas of lighting 
systems, facades, etc… throughout 

2.4.1.15. Structural Plans 
2.4.1.16. Mechanical Plans 
2.4.1.17. Odor Ventilation System 
2.4.1.18. Corrosion Protection Plans 
2.4.1.19. Fire Protection Systems 
2.4.1.20. Preliminary Electrical One-Line Diagrams and Site Electrical 

Plans including recommendations for the main electrical utility.  
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Allow for the electrical isolation of the Headworks Facility without 
impacting the 60 KV power supply 

2.4.1.21. Preliminary P&IDs, showing the mechanical equipment, piping 
and I&C devices and panels that support the agreed upon 
Process Control Description, shall be developed, reviewed and 
approved by the City. 

2.4.1.22. SCADA/Wonderware Software Integration will be conducted by 
others.  The RWCF is moving from a monitoring system to a 
control system that requires less operator manual labor.  For 
example, all PLC panels will be built to a certain standard and 
consistency, and populated with a certain level of spares, etc...  
The SCADA Engineer/Integrator will be selected using a 
separate process.        
Consultant will participate in the development of the Process 
Control Description.  Once completed, the P&ID will be 
developed based on how the Consultant, with assistance from 
the City staff, proposes to operate the Headworks Facility. The 
Consultant shall also take into account NPDES permit-related 
and safety requirements.  Consultant will participate at a level 
that provides for a fail-safe status of equipment upon failure, 
either through SCADA or when necessary, hardwired fail-safe.  
All panels will be delivered to the SCADA Engineer/Integrator 
early in the Project, programmed and simulated at the 
Construction Contractor’s site. Then delivered and rolled-out by 
the SCADA Engineer/Integrator for end-to-end testing and 
startup.  All vendors will need to meet City Standards for 
package provided control systems.  Selected Consultant is 
anticipated to coordinate and work closely with the SCADA 
Engineer/Integrator.  Standards and systems developed in the 
process will be applied to the final design documents for all of the 
design packages. 

2.4.1.23. Control Strategies and Instrumentation Diagrams 
2.4.1.24. Develop facility scheduling and phasing 
2.4.1.25. Preliminary Engineer’s Estimate 
2.4.1.26. Preliminary Operating and Bypassing Plans. Indicate how the 

RWCF will be operated during constructing, startup and 
transition to the newly designed Headworks Facility without 
permit violations caused by the construction process.  Special 
attention shall be placed on temporary system monitoring plans 
during construction, as well as utilities and a failure analysis. 

2.4.1.27. Preliminary Safety Plan certified by a Safety Engineer indicating 
how the newly designed headworks system will meet all the 
latest standards particularly for air quality, as well as, how RWCF 
personnel will be protected during construction. 

2.4.1.28. Identify Maintenance Costs 
2.4.1.29. Identify any Energy Efficiency Measures (as recommended by 

the CIEMP) applicable to the Project 
2.4.1.30. Identify Implementation Issues, Critical Needs and Constraints 
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2.4.2. Preliminary Design Specifications.  City utilizes the Construction 
Specifications Institute (CSI) format.  City will provide Divisions 0 and 1 for 
Consultant to review and comment.  Consultant shall provide Divisions 2-
17 (technical specifications). 
2.4.2.1. Preliminary table of contents for technical specifications. 
2.4.2.2. Preliminary equipment list, equipment number, equipment size, 

and equipment power requirements 
2.4.2.3. Basic controls, and operating and alarming strategies, as 

developed as the part of the Process Control Description 
2.4.2.4. Size and location of all control panels and interfaces 
2.4.2.5. Present equipment and vendor packages, and options.  Identify 

vendors for major equipment 
 

2.4.3. Geotechnical Report.  Currently, there is no geotechnical data or 
information available for the area of the Project.  Consultant shall prepare 
a complete geotechnical report necessary to complete the objectives of 
the Project, including but not limited to, locating test borings and producing 
boring logs for the Proposed Facility; report results of all laboratory tests; 
make recommendations regarding site preparation, backfilling and 
grading; discuss foundation conditions under each existing and new 
structure; make recommendations for foundation and structural design, 
geologic hazards, and structural evaluation; perform chemical analysis to 
determine corrosivity of soils; determine depth of groundwater; discuss 
proposed dewatering methods; perform R-value testing; and recommend 
pavement sections.  This document shall be a stand-alone document and 
will be made available for construction bidders. 
 

2.4.4. Topographic Survey Information.  Currently, there is limited topographic 
surveying data available for the area of the Project.  Consultant shall base 
mapping, conduct site surveys, control surveys, aerial photography, and 
digital aerial mapping; locate existing facilities in vicinity of the Project; and 
establish vertical and horizontal control points of Project facilities.  
Coordinates and elevations will be provided with a minimum accuracy of 
0.1-foot.  Indicate survey information on construction drawings for use 
during construction. 

 
Deliverables: 
 
(1) Pre-Design Report (10 hard copies and 1 electronic copy in PDF 

format) 
(2) Electronic Copy of 3D Model in an Adobe Acrobat Reader format 
(3) Geotechnical Report (5 hard copies and 1 electronic copy in PDF 

format) 
(4) Topographic Survey Information (5 hard copies, and 1 electronic copy 

in AutoCAD and PDF formats) 
(5) Updated Design Schedule  (5 hard copies and 1 electronic copy in a 

Microsoft Project format) 
(6) Any other information/reports prepared by the Consultant and 

approved by the City necessary to carry-out the intent of Project.  
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Consultant shall be responsible for printing and delivery of documents to 
the City and the City will be responsible for mailing and distribution. 

 
2.5.   Task 5 – Design. 

2.5.1. Prepare bid documents, including but not limited to, plans, technical 
specifications (Divisions 2- 17) in a CSI format, Engineer’s Estimate.  
Submit to City at 50%, 80% and 95%.  Design shall be produced in a 3D 
Model.  
  

2.5.2. Constructability Review.  Project design plans, Divisions 2 through 17 of 
the Project Specifications and associated supporting documents shall 
undergo a constructability and biddablility review at the 80% design 
milestone by a third-party Construction Manager.   

 
Deliverables: 
 
(1) 50% Plans (5 - 22”x34” and 5 – 11”x17” hard copies in 2D; and 1 

electronic copy of 3D Model in an Adobe Acrobat Reader format) 
(2) 50% Specifications (5 hard copies and 1 electronic copy in a PDF 

format) 
(3) 50% Engineer’s Estimate (5 hard copies and 1 electronic copy) 
(4) 80% Plans (5 - 22”x34” and 5 – 11”x17”  hard copies in 2D; and 1 

electronic copy of 3D Model in an Adobe Acrobat Reader format) 
(5) 80% Specifications (5 hard copies and 1 electronic copy in a PDF 

format) 
(6) 80% Engineer’s Estimate (5 hard copies and 1 electronic copy) 
(7) 95% Plans (5 - 22”x34” and 5 – 11”x17”  hard copies in 2D; and 1 

electronic copy of 3D Model in an Adobe Acrobat Reader format) 
(7) 95% Specifications (5 hard copies and 1 electronic copy in a PDF 

format) 
(8) 95% Engineer’s Estimate (5 hard copies and 1 electronic copy) 
(9) Updated Design and Construction Schedules with 50%, 80%, and 

95% deliverables (5 hard copies and 1 electronic copy in a 
Microsoft Project format) 

(10) Comments from third-party Construction Manager and responses 
from Consultant regarding the Constructability Review (5 hard 
copies and 1 electronic copy) 

(11) Final Process Control Description, Operations Plan and Safety Plan  
(5 hard copies and 1 electronic copy)    

 
2.6.   Task 6 – Final Design 

 
Deliverables: 
 
(1) One full set of 22”x34” 100% plan set on mylars, ready for City 

signature 
(2) One photo-ready, hard-copy set of the 100% technical specifications 
(3) Final 100% Engineer’s Estimate 
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(4) One electronic copy of the 3D Model of approved, final design in an 
Adobe Acrobat Reader format 

(5) Provide electronic copies of plans in AutoCAD Plant 3D and Adobe 
Acrobat Reader formats, and technical specifications in PDF and 
Microsoft Word formats 

(6) Three (3) Three-Dimensional Renderings of the new Headworks 
Facility (City-selected) 

(7) Animation of the new Headworks Facility  
 

2.7. Task 7 – Bidding Assistance.  Consultant shall conduct a bid analysis; prepare 
addenda and letters of clarification; respond to questions during the bidding 
period, and make a recommendation relative to the Contract award.  Consultant 
shall also attend a pre-bid meeting.  Consultant will prepare an unlimited 
number of responses required for any addenda, letters of clarification, etc… 
issued during the bidding period. 

 
Deliverables: 
 
(1) Addenda 
(2) Letters of Clarification 
(3) Bid Analysis 
(4) Award Recommendation 

 
This Scope of Work is limited to those services described above, but it is the intention of 
the City to utilize the selected Consultant for Design Services during Construction.  Any 
follow-up services will be solicited under a separate request and negotiated near or at 
the end of the preparation of design documents.  The City does not guarantee such 
assignment at this time and reserves the right to determine methods and assignments 
that will provide the best work products and future program quality. 
 
3.0 CITY OF STOCKTON SERVICES TO BE PROVIDED 

 
The City will furnish access to all information, data, maps, drawings, reports, etc… as 
currently existing in files without charge.  In addition, the City will cooperate in carrying 
out the work without undue delay.  The selected Consultant agrees that the City’s 
responsibility to provide access to information is limited to data of record in City files and 
in the format as recorded.  The selected Consultant shall check and investigate existing 
information and conditions, and notify the City of any deficiencies that are discovered. 
 
 
4.0 PROPOSAL CONTENT  
 
Your proposal shall not to exceed twenty (20) single-sided pages in length, minimum 
12-point font size and contain the following: 
 

• Cover letter; 
• Executive Summary; 
• Identification and Composition of Project Team (including subconsultants); 
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• Technical Experience of Project Manager and Project Team Proposed to 
Work on the Project (including subconsultants); 

• Approach and Work Plan; 
• If warranted, identify any supplemental tasks, not identified in the Scope of 

Services, which may be necessary and required, or may enhance the work 
product. 

• Conceptual Headworks Facility 
• Schedule (assume a start date of September 1st and allow three weeks for 

the return of City comments); 
• References; 
• Task Effort Worksheets delineating all work tasks and professional services to 

be provided by Consultant;  and 
• Fee Schedule. 

 
The following supplementary items are required, but will not be counted as part of the 
page limitation: 

 
• Project Team Resumes; 
• Non-Collusion Affidavit; 
• Cost Proposal, broken down into major tasks and hourly labor costs 

(submitted in a separate, sealed envelope);   
• Conceptual design schematics and illustrations;  and 
• One (1) example of an approved, wastewater treatment plant headworks 

construction project, either new construction or rehabilitation, prepared in the 
last five (5) years which is comparable in size and if possible, design (provide 
one electronic copy in a PDF format in a separate, labeled compact disc).  

 
One (1) copy out of the ten (10) submitted proposals must have wet, original 
signatures.  Modifications to the proposal after the deadline will not be accepted 
by the City.  Preprinted and prepared general company advertising literature, 
such as color brochures, are discouraged unless they are specifically related to 
the services requested and referenced as such. 

 
4.1.   Cover Letter 

The Proposal shall include a letter on company letterhead signed by an official 
with the authority to negotiate and contractually bind with the City regarding the 
Proposal.    
 
The letter should address the following, if pertinent: 
 
• Authorized representative with contact information 
• Acknowledgement of the Receipt of Addenda, if any 
• Compliance with insurance requirements 
• Conflict of interest 
• Key personnel availability 
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When Proposals are signed by an agent other than an officer of a corporation 
or a member of a general partnership, a power of attorney authorizing the 
signature must by submitted with the Proposal. 
 

4.2.   Executive Summary 
The Proposal shall include a summary of its contents, emphasizing the 
approach, work plan, schedule, and technical capabilities of the Consultant, 
subconsultants, and professional personnel.  The summary should indicate an 
understanding of the purpose of the Project and the services required for 
performance.  The Consultant shall provide a brief statement that the technical 
proposal shall remain firm for one-hundred twenty (120) days following the 
closing date for the receipt of the proposal submittals. 

 
4.3.   Identification and Composition of Project Team (including subconsultants) 

Identify the Consultant Project Manager and detail the specific responsibilities 
of the Project Manager.  Identify the Person-In-Charge when the Project 
Manager is not available. 
 
List all subconsultants, including the third-party Constructability Reviewer, 
which will be providing services to the Consultant for the completion of the 
Scope of Work and describe the roles they will perform.  Include the names, 
addresses and current telephone numbers of subconsultants and the name of 
the key representatives assigned to the Project.  Provide a description and an 
organizational chart of the proposed team structure.   
 
The City of Stockton encourages the use of local firms.  If applicable, the 
Consultant should describe or list local firms being used.   
 
In addition, identify who will be performing quality control; and provide a 
breakdown and percentage of the time that will be devoted by the Consultant 
in performing this function related to work effort and products. 

 
4.4. Technical Experience of Project Manager and Project Team (including 

subconsultants) Proposed to Work on the Project 
Sufficient evidence as to the Consultant’s qualifications to perform the work 
shall be provided.  This information shall disclose and include all pertinent facts 
as may be appropriate and shall include at least a description of past 
performance on projects of similar type, scope and size; project team members 
who worked on each project and their roles and percentage commitment of 
time on the Project; and any other pertinent information to demonstrate 
experience on similar assignments.  In addition, provide a statement regarding 
the Consultant’s ability to complete the work in a timely and professional 
manner. 

 
Present qualifications of the Consultant’s Project Team Member which will be 
preparing the Operating and Bypassing Plan. 

 
4.5.   Approach and Work Plan 
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A work plan shall be included which delineates the approach to be employed to 
complete the Project.  The work plan shall demonstrate the Consultant’s 
understanding and approach to completing the Scope of Work.  The work plan 
should also include the Consultant’s capability to deal with the required Scope 
of Work within the proposed schedule.  
 
The work plan shall include the following: 
 
• Declare that the Consultant has a clear understanding of the Scope of 

Work; 
• Identify any challenges that are expected to be encountered, and how the 

Consultant will address and resolve the challenges; 
• Highlight innovative ideas and/or unique capabilities your Firm may provide 

to the City; 
• Describe the approach and methodology that will be used to provide the 

required services.  The specific level of work effort and subsequent work 
products must be emphasized.  The level of detail must clearly delineate 
between major and minor work tasks; 

• Describe major tasks; 
• Identify any supplemental tasks deemed necessary and recommend 

alternatives, which may enhance the work product, reduce cost or expedite 
delivery;  

• Indicate where the work is to be performed.  If the work is to be shared 
among Firms, identify the office locations and the work to be performed in 
each office; and 

• Provide your Firm’s standard percentage rate for Design Services during 
Construction. 

 
4.6. Conceptual Headworks Facility   

 
It is not the intent of this Proposal for Respondents to provide design options 
from which the City is to choose from, but for the Respondents to propose an 
optimum, cost-effective design. 
 
The Proposal shall include one (1) conceptual design to the Headworks 
Rehabilitation Project.  Provide enough detail in order for the Selection 
Committee to fully understand the size, magnitude and layout of the proposed 
facility.   
 
The Proposal must include a Preliminary Engineer’s Estimate of the 
conceptual design of the Headworks Rehabilitation Project.  Proposals that 
anticipate significant changes in treatment process, as a result of 
implementing the Conceptual Headworks Facility design, should indicate a 
reduced or increased cost for downstream treatment process units.  Include 
discussion on the rationale of the selected conceptual design, general 
operation and maintenance procedures, and life cycle cost of conceptual 
design. Proposals shall indicate the need for an auxiliary peak wet weather 
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pump station and downstream impacts to process units as a result of 
bypassing the Headworks Facility. 
 
Consultants selected to advance in the selection process may be asked to 
elaborate on the conceptual design during interviews. 
 

4.7. Schedule 
The Consultant shall prepare and submit a comprehensive design schedule to 
reflect the timeframes required for completing each task of the scope and show 
work tasks, phases, durations, milestones, assignments, critical path, and 
other relevant data.  Milestones, which are interdependent, and the completion 
date of each milestone must be identified.  The Consultant is encouraged to 
develop additional detail regarding the schedule, suggest changes within the 
constraints of the duration and end dates, suggest changes to expedite 
delivery of project.  The schedule shall be prepared utilizing Microsoft Office 
Project software. 
 
Include dates when submittals are tentatively scheduled to be delivered by the 
Consultant. 
 

4.8. References 
The Consultant shall prepare a table with a list of Headworks projects 
designed within the last ten (10) years, valued at $1,000,000 or more by the 
Firm.  Include the following columns in the table: site location; English-
language description of unit operations installed; design and construction cost 
of the Headworks Facility; percent construction change orders [(Cost of Project 
Change Orders/Cost of the Headworks Facility) x 100]; total claim on the 
Headworks projects; design and construction scheduled completion versus 
actual completion; and references for each Headworks project, including 
name, title, mailing address, email address, and phone number.   

 
4.9. Task Effort Worksheets 

The Consultant must present comprehensive Task Effort Worksheets to reflect 
the personnel hours required for completing each task of the Scope of Work.  
The Task Effort Worksheets shall include personnel hours broken down by 
task, specific employee and position classification, and give the total number of 
personnel hours required to complete the entire Scope of Work.  

 
5.0 PROPOSAL SUBMISSION REQUIREMENTS 
 

As authorized by Stockton City Council Motion 2012-07-010-1503, the 
submittal of a Proposal is limited to Consultants currently on the City’s 
Consultant Vendor Pool List. 
 
Submit ten (10) copies and one (1) electronic PDF version of the proposal, 
signed by an authorized representative, and delivered before 3:00 p.m. on 
Thursday, May 23, 2013 to: 
 

Antonio S. Tovar 
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City of Stockton 
Municipal Utilities Department 

2500 Navy Drive 
Stockton, CA 95206 

 
The electronic copy (PDF version) of the proposal must be with the hard copies 
under the same deadline.  Postmarked or facsimile materials will not be 
accepted. 
 
The Consultant shall submit three (3) hard copies of the written cost 
proposal and deliver under the same deadline, but in a separate, sealed 
envelope. 
 
If your Proposal is late or incomplete in any way, you may, at the City’s sole 
discretion, be eliminated from consideration. 
 
Information contained in your Proposal will be considered proprietary until a 
Contract is awarded.  Following award, however, such information may be used 
by the City as the City deems appropriate. 

 
6.0   CONSULTANT SELECTION PROCESS 
 

6.1.   Consultant Selection Process 
 
The City will follow this consultant selection schedule in general, but reserves 
the right to modify the schedule in any manner necessary to serve the best 
interest of the City.  All dates are year 2013. 
 
Request for Proposals Issued April 15 
Written Questions Submitted  April 15 – May 6  
Pre-Proposal Meeting May 2 
Responses to Questions Released/Addendum Issued May 10 
Proposals Due May 23, before 3:00 

p.m. PST 
Oral Interviews (optional, at City’s discretion) Week of June 3 
Negotiations with Selected Consultant Week of June 10 
Agreement to City Council Month of August 

 
6.2.   Proposal Evaluation 

 
This Request for Proposals is the first-step of a two-step process to select a 
Consultant to provide pre-design and design services for the Headworks 
Rehabilitation Project (Project No. M13007), as part of the Capital 
Improvement and Energy Management Plan.  This is a qualifications based 
process.  Ranking will be distributed among the following, but not limited to, 
criteria: 

(1) Respondent’s Ability to Provide Required Services 
(2) Respondent’s Recommended Scope of Work, Approach and Work Plan 
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(3) Related Experience with Similar Projects and the Firm’s Principal Area 
of Focus 

(4) Specific Experience/Qualifications of Project Team Proposed in the 
Following Specific Areas: 
a. Experience with Headworks Design, in particular, grit design; 

conveyance and dewatering; bar screen design, conveyance and 
compaction; NPDES permit-required wastewater headworks related 
equipment; pump station design; and safety-related aspects of 
Headworks projects 

b. Experience with building a capital project of this magnitude at an in-
services wastewater treatment plant 

c. Experience developing Process Control Descriptions, Bypassing, 
Operational Plans, and Safety Plans 

(5) Conceptual Headworks Facility 
(6) Respondent’s Percent Change Order 
(7) Schedule 
(8) References 
(9) Cost Proposal   

 
Respondents will be selected or short-listed on an overall weighted evaluation 
performed by a Selection Committee based on the contents of the Proposals 
submitted. For the second-step, the City may interview all or a limited number 
of consulting firms in order to establish a final rank.  Pending successful 
negotiations and subject to City Council approval, the highest ranked 
Consultant will enter into an Amendment to Professional Services Master 
Contract (Contract) with the City (refer to Exhibit A for Sample Contract). 

 
6.2.1. Oral Interviews 

An oral interview may be conducted as part of the selection process.  
The interview is intended to be informal and include only key 
Consultant staff of no more than four (4) team members who can 
speak on the Proposal.  The City will arrange the interview times in 
accordance to Section 6.1.  Consultants will also be notified of 
additional information, if any, to be submitted at the oral presentation 
and interview.  Failure to appear at the oral interview will be considered 
non-responsive, and the Consultant will be eliminated from further 
consideration.  Results from the oral presentations and interviews will 
be incorporated into the Consultant’s final ranking. 
 

6.2.2. Cost Proposals 
The cost proposal will be used as a starting point for Consultant 
services agreement negotiations with the highest ranked Consultant. 

 
The City will negotiate a Contract with the top ranking Consultant.  If an 
agreement cannot be reached after a reasonable amount of time, as 
determined by the City, then the City will terminate negotiations with 
the highest ranked Consultant and will open negotiations with the 
second highest ranked Consultant.  The compensation discussed with 
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one prospective Consultant will not be disclosed or discussed with 
other Consultants. 

 
The prospective Consultant is also advised that the agreement will not 
be in force until it is approved and fully executed.  

 
7.0 Licensing and Insurance Requirements 

 
Any professional certifications or licenses that may be required will be the sole 
cost and responsibility of the successful Consultant. 
 
The selected Consultant shall obtain a City of Stockton business license prior 
to the execution of the Contract, and retain the license through the duration of 
the Project. 
 
Consultant should direct their attention to Exhibit B, which outlines the City’s 
requirements for insurance and indemnification.  The Consultant will be 
required to satisfy all insurance requirements before the Contract can be fully 
executed. 

 
8.0 GENERAL CONDITIONS 

8.1. Accuracy of RFP and Related Documents 

The Respondents will be responsible for the accuracy and completeness of all 
engineering and design documents produced for the Project and contained in 
the associated supporting documents, memoranda, working papers, and 
reports.  The City will exercise review and approval functions at key points and 
milestones.  The Consultant will produce project status reports and schedules, 
and conduct progress meetings with the City. 
 
The City assumes no responsibility and disclaims any warranty for the 
completeness or accuracy of information presented in this RFP, the reference 
documents and any other reports, studies or investigations, including, but not 
limited to, those concerning existing site conditions, or otherwise distributed or 
made available during the selection process. Without limiting the generality of 
the foregoing statement, the City is not bound by or responsible for any 
explanation or interpretation of the documents other than those prepared in 
writing by the City. In no event may a Respondent to this RFP rely on any oral 
statement made by any of the City's agents, employees, advisors, or 
consultants. 

The City considers any information that it may have released either orally or in 
writing prior to the issuance of this RFP to be preliminary in nature, and the City 
is not bound by such information. 

If the Consultant fails to provide the services as to be developed and set forth 
in the Contract, then the City will have the right to withhold payment and 
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terminate the Contract at any time prior to completion and upon receipt of 
written notice. 
 

8.2. Personal Investigation 

Respondents are solely responsible for conducting their own independent 
research and due diligence for the preparation of their Proposals, the 
preparation of their Proposals in response to the RFP, the negotiation of a 
Contract, and the subsequent project delivery under the terms and conditions 
of the Contract.  No information derived from any part of this RFP, the RFP, or 
from the City or any of its agents, employees, advisors, or consultants shall 
relieve the selected Respondent from any risk or from fulfilling all terms of the 
Contract. 

8.3. Addenda to this RFP 

During the preparation of Proposals by Respondents, the City may issue 
addenda to this RFP which will be numbered consecutively.  The addenda will 
be distributed to the Respondents.  The addenda will be issued by or on behalf 
of the City and will constitute a part of this RFP. All Proposals shall be 
prepared with full consideration of any addenda issued by the City. 
Respondents shall have the responsibility of checking for any addenda issued 
by the City.   

Addenda will be posted on the City of Stockton’s Bid Flash web address - 
http://www.stocktongov.com/services/business/bidflash/mud.html?dept=Munici
pal_Utilities.  Respondents are strongly urged to check this web site 
periodically for updates and other information.   

8.4. Cost of Proposal Preparation 

The costs and expenses associated with the preparation of a Proposal, 
attendance at an individual interview with City representatives and preparation 
of all other information required pursuant to this RFP will be at the sole cost 
and expense of the Respondent.  In no event will a Respondent have a claim 
against the City, its staff, its consultants, or agents for reimbursement of any 
such costs or expenses. 

8.5. City Rights and Options 

The City reserves, holds and may exercise, at its sole discretion, the following 
rights and conditions with regard to this selection process, RFP, and Contract 
negotiation processes. By submitting a Proposal, Respondents acknowledge 
and consent to the following conditions relative to the selection process: 

http://www.stocktongov.com/services/business/bidflash/mud.html?dept=Municipal_Utilities
http://www.stocktongov.com/services/business/bidflash/mud.html?dept=Municipal_Utilities
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8.5.1. This RFP does not obligate the City to procure or contract for any 
services. 

8.5.2. The City reserves the right to negotiate separately with any source 
whatsoever in any manner necessary to serve the best interest of the 
City.   

 
8.5.3. The City reserves the right to select the successful Proposal and 

negotiate an agreement as to the scope of services, the schedule for 
performance, and duration of the services with the Consultant whose 
proposal is most responsive to the needs of the City. 

 
8.5.4. The City reserves the right to modify this Request for Proposals, 

postpone selection for its own convenience, cancel this Request for 
Proposals at any time, not award a Contract as a result of the Request 
for Proposals, waive any informality or irregularity in the Proposal as is 
in the City’s best interest, and/or reject any and all submittals without 
disclosing cause.  Any submitted documents will not be returned. 

 
8.5.5. The City reserves the right to make a selection after review of the 

proposals.  A decision to interview will be made after review of the 
Proposals. 

 
8.5.6. The City reserves the right to change or alter the schedule for any 

events associated with this selection process.  By submitting a 
Proposal, the Respondent agrees to be bound by any modification 
made by the City. 

8.5.7. The City reserves the right to reject, for any reason, any and all 
Proposals and components thereof; to eliminate any and all 
Respondents to this RFP from further consideration; and to abandon 
this selection process at the City's convenience at any time. 

8.5.8. The City reserves the right to eliminate any Respondent who submits 
incomplete or inadequate responses or is not responsive to the 
requirements of this RFP. 

8.5.9. The City reserves the right, at any time, to determine that any or all 
Respondents will not be selected for further consideration and to notify 
such Respondents of the City's determination. 

8.5.10. The City reserves the right to reject a Proposal or discontinue further 
consideration of any Respondent, if the City is in litigation with any 
such Respondent. 

8.5.11. The City reserves the right, at any time prior to or during any 
negotiations entered into in developing the Contract, to negotiate with 
one or more parties. 

8.5.12. The City may require Respondents to send representatives to the City 
for interviews and presentations. 
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8.5.13. The City reserves the right to conduct clarification discussions, at any 
time, with one or more Respondents and to discontinue discussions 
with any Respondent. 

8.5.14. The City reserves the right to receive written questions concerning this 
RFP from potential Respondents and to provide such questions and 
the City's written responses, if any, to all potential Respondents, 
except for matters relating to confidentiality as expressed in this 
document. 

8.5.15. The City reserves the right, without prior notice and at its sole 
discretion, to supplement, amend or otherwise modify this RFP. 

8.5.16. All Proposals, Cost Estimates, attachments, and accompanying 
materials become the property of the City and will not be returned to 
Respondents, except Proposals that are not received by the 
Submission Due Date, which shall be rejected and returned unopened 
to those Respondents. 

8.5.17. All activities related to the selection process and the project delivery 
shall be subject to Applicable Law. 

8.5.18. Neither the City, its staff, representatives, nor any of its consultants or 
agents will be liable for any claims or damages resulting from the 
solicitation, collection, review, or evaluation of the Proposals. 

8.5.19. The City (including its staff, representatives, consultants and agents) 
reserves the right to visit and examine any of the facilities referred to 
by the Respondent in its Proposal, observe and investigate the 
performance of such facilities, and discuss such facilities and 
performance and the Respondent’s performance with those parties 
served by or associated with the facilities. 

8.5.20. The City reserves the right to conduct investigations of the 
Respondents and their Proposals and request additional evidence to 
support the submitted information. 

8.5.21. The City reserves all rights with respect to the evaluation, clarification 
and selection processes set forth in this RFP. 

8.6. LEGAL AUTHORITY FOR TRANSACTION 
The project delivery is authorized and governed by the provisions of law set 
forth herein.  This RFP is being conducted under the authorization of Stockton 
City Council Resolution 10-0242 (Establishment of the Professional Services 
Vendor Pool List). 

By statement of legal authority, the City has identified the basic legal authority 
for the intended project delivery.  Such statement does not prevent, and is not 
intended to limit, the City from identifying and asserting other authority for 
project delivery in the event of litigation or other adversarial proceeding. 

 
8.7. CITY RIGHTS AND RESPONSIBILITIES 
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 In general, the City has the right and the responsibility to provide: 
 

• Responses to inquiries from the selected Consultant and participation in 
certain communications, meetings and material decision-making about the 
project scope 

• Project management for the design of the Headworks Rehabilitation 
Project. 

• Ownership, operation and maintenance of the facilities at the RWCF 

• Financing the design, permitting and construction of the said facilities of the 
CIEMP  

• Policy, planning guidance and approval of capital improvements 

• Environmental permitting for the facilities 

• Signing of permit applications that are prepared by the selected Consultant, 
if necessary 

• Public education and outreach, if necessary 

• Access to the RWCF and affiliated sites for the selected Consultant, its 
agents and employees  

• Expenses, costs or fees for property rights or easements 

• An individual (City Contact Person) to act as liaison with the selected 
Respondent in connection with the performance of services 

• Cooperation with the selected Consultant and taking all steps within its 
reasonable control to allow the selected Consultant to commence services 
in accordance with the requirements of the Contract 

• All police, fire and other municipal services to the facilities as of the 
Contract Date, to the extent that these municipal services are provided from 
time to time to other industries in the City, at the same costs and on the 
same terms and conditions as are generally applicable to industries in the 
City 

• Review of selected Consultant’s documents, potentially by a third-party or 
value engineering consultant(s), although such review shall not relieve the 
selected Consultant from any responsibilities for Contract performance 

• Review of selected Consultant’s payment requests, and payment of 
approved requests to selected Respondent under terms of the Contract 

• Monitoring of administrative and technical compliance with Contract 
requirements 

8.8. SELECTED CONSULTANT’S RESPONSIBILITIES  

The selected Consultant shall provide internal project management and the 
following services to the City: 
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• Delivery of the design, engineering and supporting documents for the 
Project; 

• Advising the City and facilitating City participation in all material decision-
making concerning the Project, as such decision-making may affect the 
Project scope and value; 

• Facilitating City participation in Project meetings and communications; 

• Cooperation with the City’s advisory team; 

• Consideration of local community impacts; 

• Timely final completion of the engineering, design and supporting 
documents for the Project within the negotiated cost and in accordance with 
all Contract requirements; and 

• Bidding assistance. 

8.9. GENERAL CONTRACT PRINCIPLES 

This RFP contains the preliminary contract principles envisioned by the City 
for incorporation into the draft Contract. They are described in this RFP to 
solicit comments from Respondents to help the City in preparing a draft 
Contract. The preliminary Contract principles are neither all inclusive nor 
definitive as to form or substance, and the City reserves the right to amend 
these Contract principles in the draft Contract or during Contract negotiations.  

8.10. CITY OWNERSHIP 

The City will own all of the facilities that are planned or designed as part of the 
Project. The selected Consultant may not treat itself as the owner of the 
facilities or any of the capital improvements thereto for federal tax or any other 
purpose, and will not be entitled to borrow against, or mortgage or otherwise 
encumber any interest in the facilities. 
 
Furthermore, the City will own all of the reports, documents, plans, 
specifications, as-built record drawings and electronic files prepared by the 
selected Consultant for the Project.  City ownership will include any copyrights 
for the documents and their contents. 

8.11. "AS-IS" RISK 

Subject to the requirements of Public Contract Code section 7104, which are 
specifically incorporated into this RFP, and with the exception of conditions 
that could not have been reasonably foreseen or anticipated by the City or 
selected Consultant, the selected Consultant shall assume the "as-is" risk of 
the existing conditions of the RWCF and all associated facilities. No additional 
relief in the form of time and/or compensation shall be afforded to the selected 
Consultant in the event that existing conditions adversely affect the selected 
Consultant’s ability to meet its performance, schedule, and other contractual 
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commitments, and no such adverse effect shall constitute an Uncontrollable 
Circumstance. 

8.12. CONTRACT TERM 

The Contract will take effect upon execution by the City and selected 
Consultant and continue through delivery of the design, engineering and 
supporting documents of the Project and to Bidding Assistance, as designated 
by the negotiated schedule in the Contract. 

8.13. FINANCING RESPONSIBILITY 

The City is responsible for financing of the Headworks Rehabilitation Project. 
The selected Consultant shall support the City in the financing efforts, including 
the provision of information about engineering, environmental and economic 
matters, and the organization and resources of the selected Consultant, as 
required to obtain financing and satisfy the associated administrative 
requirements. 

8.14. AUDIT RIGHTS 

The City shall have the right on three (3) business days’ written notice to 
review, examine and audit the selected Consultant’s books, records and 
related documents concerning the costs, fees and expenses related to the 
performance of the Contract. 

8.15. COMPLIANCE WITH APPLICABLE LAW 

All of the responsibilities that the selected Consultant and its subconsultants 
or subcontractors perform under the Contract must be performed in 
accordance with Applicable Law. The selected Consultant will remedy any 
failure to comply with Applicable Law at its expense, bear all loss and 
expense, including consequential damages, attorney’s fees, engineer’s and 
other consultant’s fees and expenses, expert witness costs, other litigation 
costs, and pay any fines and penalties related thereto. 

9.0 INSURANCE 

9.1. Waiver of Subrogation 

The City and selected Consultant waive all rights against (1) each other and 
any of their subconsultants, subcontractors, sub-subcontractors, agents, and 
employees, each of the other, and (2) the City’s consultants, if any, for 
damages to the extent covered by insurance required to be obtained herein, 
even if such claims or causes of action arise from or are attributed to the joint, 
concurrent, or comparative negligence of the City or selected Consultant, or 
their respective employees, agents, representatives, or invitees. The selected 
Consultant shall require each subconsultant to provide similar waivers each in 
favor of other parties enumerated herein. The policies shall provide such 
waivers of subrogation by endorsement or otherwise. A waiver of subrogation 
shall be effective as to a person or entity even though that person or entity 
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would otherwise have a duty of indemnification, contractual or otherwise, did 
not pay the insurance premium directly or indirectly, and whether or not the 
person or entity had an insurable interest in the property damaged or injury 
sustained. 

9.2. No Limitation of Liability 

The City will not select or qualify any Respondent or accept a Proposal from 
any Respondent who attempts to limit its liability. The Contract will contain a 
covenant against any limitation of liability of the selected Consultant. 

10.0 EMPLOYEES 

10.1. Selected Consultant Employment 

The selected Consultant shall provide for employment of qualified, properly 
licensed and certified staff sufficient to meet the requirements of Applicable 
Law and to satisfy the requirements of the Contract. 

10.2. Termination of Employment or Transfer of Employees 

If key employees, as designated in the Contract, are terminated or transferred, 
the selected Consultant must replace said employees with equally qualified 
staff. The City shall have the right to approve or reject the proposed 
replacements for key employees on this Project. 

11.0 COMMENTS REGARDING CONTRACT PRINCIPLES 

Respondents should state their level of willingness to accept the business terms 
described in this RFP. In addition, Respondents are encouraged to identify any 
provisions of the Contract Principles, which they would not accept or suggest a 
change to such provision. Respondents should be specific in describing the 
reason for disagreement and any suggested change in the relevant provision. 
Any such information provided by Respondents in response to this subsection 
will not influence the determination of Qualified Respondents. However, such 
information will assist the City in preparing the draft Contract. 

12.0 ABILITY TO PERFORM SERVICES IN CALIFORNIA, SAN JOAQUIN COUNTY 
AND STOCKTON 

• Respondent must not currently be debarred or precluded in any way by the 
federal government, the State of California, the County of San Joaquin or the 
City of Stockton from bidding on public projects or performing the requested 
services.  

• Respondent must be in “Good Standing” with the United States Government, 
the State of California (if applicable), San Joaquin County (if applicable) and 
the City of Stockton (if applicable) regarding payment of any taxes or fees.  

• Respondent must not be convicted of any criminal conduct or found to be in 
violation of any federal, state, or local statute, regulation, or court order 
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concerning antitrust, public contracting, employment discrimination, or 
prevailing wages. 

 
13.0 DISQUALIFICATION 
 

Any of the following may be considered cause to disqualify a Respondent without 
further consideration: 

 
• Evidence of collusion 
• Any attempt to improperly influence any member of the evaluation panel 
• Any attempt to communicate in any manner with a City of Stockton official, 

between the time the RFP is released to the time of award of the Contract, 
will and shall be just cause for disqualification/rejection of Proposal 
submitted. 

• A Consultant’s default in any operation of a Contract which resulted in 
termination of that Contract 

• Existence of any lawsuit, unresolved contractual claim, or dispute between 
Consultant and the City 

 
14.0 PROPOSAL QUESTIONS 
 

Each Consultant may ask questions during the course of preparing the Proposal 
in accordance to the schedule specified in Section 6.1 - Consultant Selection 
Process.  Questions concerning the proposal must be submitted in writing 
to Antonio Tovar at the mailing address provided in this RFP or email to: 
antonio.tovar@stocktongov.com.  Questions and answers may be shared with 
other consultants.   
 
Any other questions maybe directed to (209) 937-8790. 
 

15.0 AVAILABLE DESIGN DOCUMENTS 
 

Design documents for prior construction projects at the RWCF Headworks will be 
posted online on the City of Stockton’s Bid Flash web address:- 
http://www.stocktongov.com/services/business/bidflash/mud.html?dept=M
unicipal_Utilities.   

 
16.0 PRE-PROPOSAL MEETING 
 

A Non-Mandatory Pre-Proposal Meeting will be held on May 2, 2013 at the City 
of Stockton, Municipal Utilities Department, 2500 Navy Drive, Stockton from 
10:00 – 12:00 p.m.  This will be an opportunity for potential Respondents to ask 
City staff questions on the RFP.  In addition, a tour of the RWCF Headworks 
Facility will be given to potential Respondents.  Any potential Respondents 
planning to take the tour of the RWCF must bring a hard hat and steel-toed 
shoes.  No other tours will be granted as part of this RFP. 

 
** END ** 

mailto:email%20to:%20antonio.tovar@stocktongov.com
mailto:email%20to:%20antonio.tovar@stocktongov.com
http://www.stocktongov.com/services/business/bidflash/mud.html?dept=Municipal_Utilities
http://www.stocktongov.com/services/business/bidflash/mud.html?dept=Municipal_Utilities
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AMENDMENT TO 
PROFESSIONAL SERVICES MASTER CONTRACT 

FOR 
DESIGN, GEOTECHNICAL TESTING, PLAN REVIEW, AND SURVEYING SERVICES 
 

Project Name (Project Number #) 
 
 

This Amendment to Design, Geotechnical Testing, Plan Review, and Surveying 

Services is made and entered into on Council Date by and between the City of 

Stockton, a municipal corporation, hereinafter referred to as “CITY,” and vendor name, 

hereinafter referred to as “FIRM,” to provide CITY design plans and specifications, 

feasibility study, permit acquisition assistance and bidding assistance. 

 
W I T N E S S E T H: 

 
WHEREAS, CITY and FIRM entered into a Professional Services Master 

Contract for Design, Geotechnical Testing, Plan Review, and Surveying Services on 

July 13, 2010, as part of a vendor pool and desire to amend said Contract by specifying 

FIRM to provide preparation of plans and specifications, feasibility study, permit 

acquisition assistance, and bidding assistance. 

NOW, THEREFORE, in consideration of these premises and the following terms 

and conditions, the parties hereto agree as follows: 

1. Section 1, Scope of Services is hereby amended to include a description of 

project as per Exhibit "A", attached hereto and by reference made a part hereof. 

2. Section 2, Compensation is hereby amended in the amount of $$ to include 

Exhibit "A." 

3. Section 3, Schedule for Completion is hereby amended to include Exhibit “A.” 

4. Section 10, Notices is hereby amended to provide that FIRM shall notify the 

City of Stockton Municipal Utilities Department, C. Mel Lytle, Ph.D., Director, on all 

matters related to the work. 

5. Section 13, Insurance requirements are hereby amended to the current 

insurance requirements set forth in Exhibit B, attached hereto and incorporated by this 

reference.  Firm shall not commence any work before obtaining, and shall maintain in 
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force at all times during the duration and performance of this Contract the policies of 

insurance specified in Exhibit B.  

6. Section 14, Indemnification is hereby amended to the following:  The Firm 

shall defend, indemnify, and hold harmless City, its officers, employees, and volunteers 

from and against all claims, damages, losses, and expenses, including attorney fees 

arising out of the performance of the work described herein, caused in whole or in part 

by any negligent act or omission of the Firm, any Sub-consultant, anyone directly or 

indirectly employed by any of them, or anyone for whose acts any of them may be 

liable, except where caused by the active negligence, sole negligence, or willful 

misconduct of the City. 

7. All other terms and conditions of the Contract not expressly amended by this 

document shall remain unchanged and in full force and effect. 

 

IN WITNESS WHEREOF, the parties have caused this Amendment to Contract 

to be executed on the date and year first written above. 

 
ATTEST:      CITY OF STOCKTON, a municipal  

corporation 
 
 
______________________________    By: _________________________ 
BONNIE PAIGE     BOB DEIS 
City Clerk of the City of Stockton   City Manager 
 
APPROVED AS TO FORM:   “FIRM” 
 
JOHN LUEBBERKE    VENDOR NAME 
CITY ATTORNEY    
 
 
By: _________________________  By:      
      City Attorney        
      
            Title:_______________________ 
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INSURANCE REQUIREMENTS 
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EXHIBIT B 
 

INSURANCE REQUIREMENTS 
CONSULTANTS 

 
CONSULTANT shall procure and maintain for the duration of the Agreement, insurance against all claims 
for injuries to persons or damages to property which may arise from or in connection with the 
performance of the work hereunder by the CONSULTANT, its agents, representatives, volunteers, or 
employees. 
 
1. INSURANCE  Throughout the life of this Contract, the Consultant shall pay for and maintain in full 

force and effect with an insurance company admitted by the California Insurance Commissioner to do 
business in the State of California and rated not less than “A: VII” in Best Insurance Key Rating 
Guide, the following policies of insurance: 
 

A. COMMERCIAL (BUSINESS) AUTOMOBILE LIABILITY insurance, endorsed for 
“any auto” with combined single limits of liability of not less than $1,000,000 each 
occurrence.  

 
B. WORKERS’ COMPENSATION insurance as required under the California Labor 

Code and Employers Liability Insurance with limits not less than $1,000,000 per 
accident/injury/disease. 

 
C. COMMERCIAL OR COMPREHENSIVE GENERAL LIABILITY  AND 

MISCELLANEOUS SUPPLEMENTARY INSURANCE; 
 

FOR ADDITIONAL REQUIREMENT(S):  
 

(i) COMMERCIAL OR COMPREHENSIVE GENERAL LIABILITY insurance which 
shall include Contractual Liability, Products and Completed Operations 
coverage’s, Bodily Injury and Property Damage Liability insurance with combined 
single limits of not less than $1,000,000 per occurrence, and if written on an 
Aggregate basis, $2,000,000 Aggregate limit. 

 
(ii) PROFESSIONAL ERRORS AND OMISSIONS, Not less than $1,000,000 per 

Claim / $3,000,000 Aggregate (3 yr discovery and reporting tail period coverage).  
Certificate of Insurance only required. 

 
Deductibles and Self-Insured Retentions must be declared and are subject to approval by the CITY. 
 
The Policy(s) shall also provide the following: 
  

1 The Commercial General Liability insurance shall be written on ISO approved occurrence 
form with additional insured endorsement naming: City of Stockton, its Mayor, Council, 
officers, representatives, agents, employees and volunteers are additional insureds.  

 
2. All insurance required by this Agreement shall be with a company acceptable to the CITY and 

issued and executed by an admitted insurer authorized to transact insurance business in the 
State of California. Unless otherwise specified by this Agreement, all such insurance shall be 
written on an occurrence basis, or, if the policy is not written on an occurrence basis, such 
policy with the coverage required herein shall continue in effect for a period of three years 
following the date CONSULTANT completes its performance of services under this 
Agreement. 

 
3. For any claims related to services or products provided under this contract, the Consultant’s 

insurance coverage shall be primary insurance as respects the City of Stockton its officers, 
agents, and employees.  Any coverage maintained by the CITY shall be excess of the 
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Consultant’s insurance and shall not contribute with it.  Policy shall waive right of recovery 
(waiver of subrogation) against the CITY. 

 
4. Each insurance policy required by this clause shall have a provision that coverage shall not 

be cancelled by either party, except after thirty (30) days’ prior to written notice by certified 
mail, return receipt requested, has been given to the CITY.  Further, the thirty (30) day notice 
shall be unrestricted, except for workers’ compensation, or non-payment of premium, which 
shall permit ten (10) days advance notice.  The insurer and/or the contractor and/or the 
contractor's insurance agent shall provide the CITY with notification of any cancellation, major 
change, modification or reduction in coverage. 

 
5. Regardless of these contract minimum insurance requirements, the Consultant and its insurer 

shall agree to commit the Consultant’s full policy limits and these minimum requirements shall 
not restrict the Consultant’s liability or coverage limit obligations. 

 
6. Coverage shall not extend to any indemnity coverage for the active negligence of the 

additional insured in any case where an agreement to indemnify the additional insured would 
be invalid under Subdivision (b) of Section 2782 of the California Civil Code. 

 
7. The Company shall furnish the City of Stockton with the Certificates and Endorsement for all 

required insurance, prior to the CITY’s execution of the Agreement and start of work. 
 

8. Proper address for mailing certificates, endorsements and notices shall be:  
 

City of Stockton 
Attention: Risk Services 
425 N. El Dorado Street 
Stockton, CA 95202 

 
9. Upon notification of receipt by the CITY of a Notice of Cancellation, major change, 

modification, or reduction in coverage, the Consultant shall immediately file with the CITY a 
certified copy of the required new or renewal policy and certificates for such policy. 

 
Any variation from the above contract requirements shall only be considered by and be subject to 
approval by the CITY’s Risk Manager (209) 937-8617.  Our fax is (209) 937-8833. 
 
If at any time during the life of the Contract or any extension, the Consultant fails to maintain the required 
insurance in full force and effect, all work under the Contract shall be discontinued immediately.  Any 
failure to maintain the required insurance shall be sufficient cause for the CITY to terminate this Contract.   
 
If the Consultant should subcontract all or any portion of the work to be performed in this contract, the 
Consultant shall cover the sub-contractor, and/or require each sub-contractor to adhere to all 
subparagraphs of these Insurance Requirements section.  Similarly, any cancellation, lapse, reduction or 
change of sub-contractor’s insurance shall have the same impact as described above. 
 
 
 
 
 
 
 



 

 
 
 
 
 
 
 
 
 
 
 
 

 
** END OF RFP ** 
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